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JIOKAJIbHBIX HOPMATHBHBIX aKTaX



1. OO He MoJI0KEeHH A

1.1. Jlannoe IlonoxeHHEe O JIOKaJbHBIX HOPMAaTHBHBIX aKTax B JOIIKOJbHOM
obpa3oBarensHOM yupexaeHuu (nainee - MAJIOY) pa3paboTraHo B COOTBETCTBHHU C
®DenepanbHBIM 3aKOHOM OT 29.12.2012 Ne 273-®P3 «O6 obpaszosanun B Poccuiickoit
®enepauun», Tpynosim konekcoM P® (Hdanee - TK P®), I'paxxaanckum Komekcom
P® (manee - 'K P®), a tamwxe Ycrasom JJOY u apyruMud HOPMaTHBHBIMH
npaBoBEIMH akTaMu Poccuiickod @enepaiiuu, periaMeHTHPYIOIIMMHU JEATEIBHOCTD
OpraHu3alui, OCyIIECTBIAIOIUX 00pa3oBaTENbHYIO AEATEIBHOCTD.

1.2 Hacrosiee ITonoxeHne o nOKanbHBIX HOpMaTHUBHBIX aktax MAJIOVY (manee —
ITonoxxenue) paspaboTaHO B LENAX pealy3allMd IIpaBa Ha CaMOCTOSATEIbHOE
co3gaHue M pa3paboTKy HOpPMaTHBHO-NIPaBOBOM 0a3bl A CBOEH HEATEIBHOCTH B
paMKax ITOJTHOMOYHH, OTHECEHHBIX 3aKOHoJaTenbcTBOM Poccuiickoi ®enepauud K
komnereHuuu MAJIOY.

1.3. JlaHHOE MOJOXKEHWE IOMOJHAET W KOHKPETH3UPYeT MOpsAA0K pa3paboTkKu U
U3laHMs BHYTPEHHHMX JIOKaJbHBIX aktoB MAJIOVY, omnpeneneHHBIX YCTaBoM,
yCTAaHABIIMBAaeT eIuHble TpeOOBaHMA K HOPMATHUBHBIM JIOKAJBHBIM aKTaM, HX
MOATOTOBKE, O(OPMIIEHUIO, NPHUHATHIO, YTBEPKICHHMIO, BCTYIUIEHHIO B CHIY,
BHECCHMIO M3MEHEHHUH M OTMEHE, My6nukanuy Ha opuuHansHoM caite JIOY.

1.4. Hacrosnee ITonoxeHue aBnseTCA JIOKAIbHBIM HOPpMaTUBHBEIM akToM MAJIOVY u
BXOIUT B MepeyYeHs JIoKanbHbIX akToB MAJIOVY.

1.5. Llensamu u 3agavyamMu HacTosiero ITonoxeHus sBIAIOTCS:

- HOPMAaTHBHO-TIPABOBOE Pery/IMpoBaHKe 06pa3oBaTeNbHbBIX oTHOIEeHUH B MAJIOVY;

- CO3JaHHE EIWHOM H COIJIaCOBAaHHOH CHCTEMBI JIOKAJIbHBIX HOPMAaTHBHBIX aKTOB
MAJIOY;

- obecrnieyeHne IPUHIIMIA 3aKOHHOCTH B HOPMOTBOpUYecKo# JesrensHoctd MAJIOY;

- COBEPIIEHCTBOBAaHHE IIPOLiecca MOArOTOBKH, OQOPMIIEHHS, IPHHSATHS U pealu3aluy
JIOKAJIBbHBIX HOPMATHBHEIX aKTOB;

- npefoTBpalleHHe  AyOIHpOBaHWS  PEryluMpoBaHHMs  ODINECTBEHHBIX W
o6pasoBarenbHbIX oTHOWeHHH B MAJIOVY;

1.6. JlokanbHbIE aKThl, COOTBETCTBYIOIIHME BceM TpeOOBaHMUSM 3aKOHOJATENIBCTBA
Poccuiickoit ®enepauuu, SBIAIOTCS OOA3aTeNbHBIMA K MCIIOMHEHHIO BCEMH
y4aCTHHKaMH 00pa30BaTeIbHbIX OTHOILIEHUH.

2. OcHoBHBIe BHABI JoKkaabHbIX akToB MAJIOY

2.1. JloxaneHbIH akT MAJIOVY - npaBOBO# JIOKYMEHT, NIPUHSTEIA B YCTaHOBIECHHOM
nopsinke JOY wu peryaupyrolidii OTHOLIEHHS B paMKax oOpa3oBaTellbHOU
opraHu3zauuy. [lepeyeHb BHIOB  JIOKQJIBHBIX  aKTOB, PETVIAMEHTUPYIOIIMX
06pazoBaTeNnbHyIO AeATeNbHOCTh, ycTaHaBnuBaeTcs YcrasoM [IOY U BKIOYaeT B




cebs MPUKa3kl, pelleHus, TIOJIOKEHHUS, TTPaBUIa, HHCTPYKLHWH U JpYTHe JOKYMEHTHI.
INpencraBieHHBI epedeHb BUIOB JOKABHBIX aKTOB HE SBISETCA HCUEPIIBIBAIOLINM.
2.2. Vcrae MAJIOY - 7okanbHBIM aKT, Ha OCHOBE KOTOPOro J[eHCTBYET
obpazoBaTenbHas opranusauus. Ycrap JIOY mnpuHumaercs OOmuM cobpaHHeM
pabOTHMKOB W YTBEpXJaeTcss B MOpsAIKE, YCTAHOBICHHBIM 3aKOHOAATENIBCTBOM
Poccuiickoit ®enepanuu. Ero copmepxanue omnpenensercs cr. 25 DenepalbHOro
3akona ot 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoi Penepanun».

2.3. Ilpuka3s - JOKanbHBIA aKT, W3naBaeMbli 3aBeqyromum MAJIOY mns pemieHus
OCHOBHBIX H ONepaTUBHEIX 3aj1a4. B nenonpoussonactse IOV BeIAensAIOTCA MPUKa3bl
M0 JWYHOMY COCTaBy, 10 aJIMHHHCTPATHBHO-XO3SAHCTBEHHOM MEATEIbHOCTH, IO
(uHAHCOBOI IEITENBHOCTH, 110 KOMIUIEKTOBAHHIO, 10 OTITyCKaM COTPYTHHKOB.

2.4. PemieHue - JIOKAJIBHBIA aKT, NPUHUMAEMBIH KOJUIETHaJbHbIMH OpraHaMu
MAJIOY B uensx paspemieHus HauOojee BaXKHBIX BOMNPOCOB MX IEATEIbHOCTH.
TeKCT pelieHus COCTOMT M3 JBYX 4acTeil: KOHCTAaTHPYIOUIEH W PacropsAUTE/IbHOH,
pasnenennsix cnoBom «PEIIAD («PEIIAJIAY, «PEILINIIO», «PEILNJIN»),
KOTOpOE TIeYaTaeTcss MPONMCHBIMH OyKBaMH C HOBOM CTPOKM OT IOJIS. [Tpu
HeoOXOIMMOCTH KOHCTATHpYIOLIas 4acTb MOXET COAEp)KaTh CChUIKM Ha 3aKOHBI
Jpyrue HOPMAaTHBHBIE aKThl. PacropsauTesbHas 4YacTh M3J1araeTcs IyHKTaMH.
PemeHudss MOryT CoIep)XaTh NPUIOXKEHMS, CChUIKa Ha KOTOpbIE HaeTci B
COOTBETCTBYIOLIMX IyHKTaX PacHOpSAMTENHHOH 4acTd. PelleHHs MOANHMCHIBAIOTCA
npejceaaTeieM U CeKpeTapeM KOJLIETHAIbHOTO OpraHa.

2.5. TlonoxeHue - JOKAIbHBIA aKT, YCTAHABIMBAKOILMH [PAaBOBOM CTAaTyC OpraHa
yrpasienus MAJIOY, Wil OCHOBHBIE TpaBHa (IOPAAOK, NPOLEAYPY) pealn3alyy
MAJIOY kakoro-m60 13 CBOMX IPaBOMOYHH.

2.6. IlpaBuma - JOKaIbHBIM AaKT, PErJIaMEHTUPYIOIUMH OpraHM3alHOHHBIC,
JIUCLMUIIMHAPHEIE, XO3AMCTBEHHbIE U HHBIE CHELHUAbHBIE CTOPOHBI JACATCIBHOCTH
MAJIOY u ero paGOTHHKOB, BOCIHTAHHUKOB H HX ponuTened (3aKOHHBIX
npeACTaBUTENCH).

2.7. WHCTpyKuMs - JIOKAIbHBIH aKT, YCTaHABIMBAIOIIMHA MOPANOK K criocob
OCYIIECTBJICHUS, BBINOJHEHNS KakKuMx-1Tub60 [AeHCTBHH; COBOKYIHOCTH IDABHII
OCYLIECTBIIEHHs OINpEJENeHHBIX BHIOB [EATEIbHOCTH, MPOBEACHHUA pabor,
CIIy)KeOHOI0 IOBEIEHUA.

WHCTpYKIMEH  OTpENeNsioT  MpaBOBOH cratyc  (mpaBa,  0OOA3aHHOCTH,
OTBETCTBEHHOCTH) PaGOTHHKA [10 3aHMMaeMOH NOKHOCTH. MHCTpYKIHs COAEPHKHT
¥MIlepaTHBHBIE (MOBEJMTENbHBIE, HE JOIMYyCKalOLIKEe BbIOOpa) HOpPMAaTHBHbIE
IpeaNUCaHus.

JIOKHOCTHBIE HHCTPYKITHH paspabatsiBaeT pykosomutens MAJIOY.

2.8. MAJIOY wumeer napyrde cneuududecKkue HOPMATHBHBIE NOKyMEHTEI,
peryiupylolue OTHOWIeHHs B cdepe obpasopaHHs WM KOHKPETH3HPYIOLIHE
JIOKYMEHTBI, yKa3aHHble B HACTOSIUEM IIyHKTE, B 3aBUCHMOCTH OT KOHKPETHBIX
ycnosui  pestensHocTd  MAJIOY: npaBuia, pacnucaHus, IIaHEL, rpaduKy,
LIMKJIOTPaMMBI, IPOrPaMMBl, IIOPAIKH, TIPOTOKOJIBI, NACIIOpTa.




2.9. JloroBopsl W WHBIE COINAIIEHHS, KOTOpbIe HM3MAIOTCS OpraHaMH yIpaBICHHA
MAJIOY He eIWHONMYHO, a TNYTEM COIIAaCOBaHMA C MHBIMH JIMLAMH,
BEICTYNIAIONIMMH B HHX, B KayecTBe CAMOCTOATENBHOM CTOPOHbBI (HAampUMep,
TPYOOBEIE JIOTOBOPHI, JOrOBOPHI apeHbl HMYILIECTBa, NOrOBOPBI HAa OKa3aHHWe
IIaTHEIX 00pa30BaTENBHBIX YCIYT U T.[.) HE ABIAIOTCS JIOKAIBbHBIMHU aKTaMH.

. % HOpfl}.‘lOK NOArOTOBKH JIOKAJIBbHOI0o aKTa

3.1. MHMIMATOpPOM MOATOTOBKM JIOKAIBHBIX HOpMaTHBHBIX aktoB MAJIOY MmoryT
OBITH:

y4YpeIuTeNb;

OpraHsl yrpapieHus 00pa30BaHUEM;

anvunmuctpamms MAJIOY B nuue ee pykoBomuTens — 3asenyromero MAJIOY,
3aMeCTUTEJNS 3aBEYIOILErO;

kosernansHeie opraisl MAJIOY

Yy4aCTHUKHM 00pa30BaTeIbHBIX OTHOIIEHHH.

3.2. Ilpum w3maHuMM JoKaisHOro akrta 3apedyromud MAJIOY pyKOBOJACTBYETCS
IPUHIIMIIAMH 3aKOHHOCTH, 000CHOBAHHOCTH, IEMOKpATH3Ma M CUCTEMHOCTH.

3.3. OcHOBaHWEM I8 MOATOTOBKU JIOKAJIBHOIO aKTa MOrYT SIBIATECA M3MEHCHHUA B
3akoHomarenbcTBe P@ (BHeceHHWE H3MEHEHHMH, H3[JaHWE HOBBIX HOPMATHBHBIX
MPaBOBBIX AKTOB).

3.4. TIpoeKT JI0KaJIbHOr0O HOPMATHBHOIO aKTa NOTOBHMTCH OTAEJBbHBIM paboTHHKOM
WM Tpynnod pabOTHHKOB 10 TOPYYEHHIO 3aBEAYHOLIEro JIOY, a Takke
KoJleruansHeM  opraHoM MAJIOY, KOTOpBI BBICTYIHI C COOTBETCTBYIOLICH
MHULIMATHBOH.

3.5. TIOArOoTOBKa JIOKAIGHOrO HOPMATMBHOrO aKTa BKIIOYaeT B cebs HM3ydeHue
3aKOHOJATENbHbIX ¥ MHBIX HOPMAaTHBHBIX aKTOB, JIOK&JIbHBIX HODMATHBHBIX aKTOB
MAJIOY, periaMeHTHPYIOLIMX Te BOIPOCHI, KOTOPBIE MpPEANOIaracTCs OTpasuTh B
MpOeKTe HOBOrO aKTa, M Ha JTOH OCHOBE BBIOOp €ro BHIA, COACDKAHUA H
MpeCTaBlIeHHe ero B IMCEMEHHOH popMe.

3.6. IToaroToBka Hamboiee BAXHBIX JIOKAIbHBIX HOPMATHBHBIX aKTOB (IIPOEKTOB
pelleHwi COOpaHuM, [E€JICOBETOB, KOMIErHalbHbIX OPraHoB, NMPHKAa30B, MOJIOKEHHUH,
MpaBWiI) JAOJDKHA OCHOBBIBATBCS Ha pesyibTaTax aHajJu3a OCHOBHBIX CTOPOH
nestensHOCTA MAJIOVY, TeHaE€HUMH €ero pasBUTHA U CIIOKUBIIIEHCS CUTYaLlHH.

3.7. Tlo BompocaM NpHeMa Ha paGoTy, MEpPeBOJIOB, YBOJIBHEHHH, IMPENOCTABICHHA
OTIIyCKOB, TOOIUPEHUH WM NPHUBJECYECHHUS COTPYIHHKOB K JUCUUIUTMHAPHON HMIIH
MaTepHalIbHOM OTBETCTBEHHOCTH M3[al0TCs NMPHUKA3bl B cootBeTcTBUH ¢ TK PD.

3.8. TIpOeKT JOKaJIbHOTO HOPMAaTHBHOIO aKTa IMOAJIEKHUT obs3aTeNbHOM NMPOBEPKE Ha
JIUTEPATYPHO-CTHIIMCTHYECKYI0 [PAMOTHOCTh M MPABOBOH SKCIEPTH3E, KOTOPHIE
IIPOBOJATCS MAJIOY caMocTOsSTENPHO JHMOO0 ¢ ydYacTHeM IpPHUBICYCHHBIX
CrenHanucToB. JIOKaIbHBIA HOPMATHMBHBIA aKT, He TPOLIEANH MpPaBOBYIO
3KCIIEPTHU3Y, HE MOJIEKUT PACCMOTPEHHUIO U NPHHATHIO.




3.9. TIpoeKT JIOKaIbHOrO HOPMAaTHBHOIO aKTa MOXeT OBITh MpeJcTaBleH Ha
obcyxeHre IyTeM pa3MelIeHUs] MNPOeKTa JIOKAJILHOIO HOPMAaTUBHOIO aKTa Ha
uHGOPMALMOHHOM CTeHJe B JOCTYNHOM Hjs Bceobuiero obo3peHus Mecrte, Ha
opurmansaoM caiite MAJIOVY, myTeM HampaBjieHHs IPOEKTa 3aWHTEPECOBAHHBIM
JIMIaM, TTPOBEJIEHHs COOTBETCTBYIOLIErO COOpaHus C KOJUIEKTHBHBIM OOCYXIEHHEM
IPOEKTa JIOKAILHOIO HOPMATHBHOIO aKkTa M T.J. B ciydae cornacoBaHusi MpOEKTa
nokankHoro akra Ha Hem npoctasnsgercs Buza «COI'TTACOBAHO».

3.10. TNopsimox npussTus nokansHeX aktoB MAJIOY ycraHaBnuBaeTcs YCTaBOM
MAJIOY: ykas3plBalOTCS KBOPYM C LI€bIO YCTaHOBJIEHHS MPaBOMOYHOCTH
KOJUJIETHAIBHOTO OpraHa, ¢oopMa ¥ NOpsA0K roJI0COBAHMUS.

3.11. Jlna BBemeHHs B AeHCTBHE JOKAJIBHOIO aKTa M3[1a€TCs NMpPHKa3 3aBEeIyIOIIEro
MAJIOV.

3.12. B MAJIOY co3maroTcs yClOBUSL Ul O3HAKOMIIEHHS y4YaCTHHUKOB
06pa30BaTeNbHBIX OTHOMIEHHH C JOKATBHBIMH akTaMi. O3HaKOMIIEHHE MOXET ObITh
NpOBENEHO TMOJ TMOANMCh B CiydYasX, IpeIyCMOTPEHHBIX HOPMAaTHBHBIMH
JOKyMeHTaMH, TM60 pa3MellieH B 06IIeIocTyTHOM MecTe (WH(GOPMAlMOHHbIH CTeH]
MAJIOY, opunuansusii caiit MAZIOY).

3.13. Vi3MeHeHHs B JOKANbHBIM aKT BHOCATCS IO Mepe Heo6XonuMOCTH. B ciydae
U3MEHEHMH B HOPMATHUBHO-TIPABOBBIX aKTaxX (heaepaibHOro, PEerdOHaIbHOIO HIIH
MYHHIMIIAIBHOIO YPOBHEMN.

4. loxymeHTaa1bHOe oopmiIeHHE

4.1. JlokanbHbIH aKT JOMKEH OBITh JOKyMeHTanbHO odopmieH. CTpykTypa
JIOKANbHOTO aKTa J0JDKHA O0ecreyuTh JOTMYECKOE Da3BUTHE TEMBI IIPAaBOBOIO
peryiupoBaHus.

4.2. O6mue TpeboBaHus K OQOPMIIEHHIO JIOKATBHBIX aKTOB BKIIIOYAKOT CICAYIOLINC
TIOJIOXKEHUSI:

4.2.1 JlokanbHBIA aKT JOJDKEH COAep:KaTh HaMMEHOBAHHWE JIOKAJIbHOIO aKkTa U JaTy
U3/IaHUs.

4.2.2. Eciu TpebyeTcs pa3bsACHEHHE LE€NEH U MOTHBOB NPHUHATHA JIOKAIbHOIO aKTa,
To HeoOXoauMa BCTyNMTENbHas 4yacTh — npeambyna. [lonoxeHus HOpPMaTHBHOIO
XapakTepa B npeam0yiy He BKIFOYaIOTCS. |

4.2.3. HopmaruBHble TpeAnucaHus OGOPMISAIOTCS B BHIE IYHKTOB, KOTODBIC
HyMepyloTcs apabCkuMmu LH(paMH C TOYKOW M 3arojlOBKOB HE HMEIOT. [TyHKTBHI
MOTYT TOJpa3feNaThCs Ha TOIIYHKTBI, KOTOPhlE MOTYT HUMETh OyKBEHHYIO WM
nUGpOBYI0 HyMepauuio. 3HauuTelbHble MO O00bEMy JIOKalbHBIE aKTBl MOTYT
JIEeTUTHCS Ha TVIaBbl, KOTOPEIE HyMEPYIOTCS IM(GpaMu i HMEIOT 3aroI0BKH.

4.2.4. Ecu B JIOKJIBHOM aKTe MPUBOIATCH TaOIUIBI, rpaQuKu, KapThl, CXEMBbI, TO
oHM OQOPMIISIOTCS B BHIE IPHUIOKEHHH, @ COOTBETCTBYIOLINE MyHKTBI JIOKAIBHOIO
aKTa JIOJDKHBI MMETh CCBUIKH Ha 3TH MMPHJIOKEHU. JIOKaIbHBIA aKT C MPHIOKEHUAMH
JIOJKEH MMETHh CKBO3HYIO HyMEpAaLHIO CTPaHHLL.




4.2.5. JloxansHBI HOPMATHBHBIN aKT M3JIaraeTcs Ha rocylapCTBEHHOM f3bike PO u
JIOJI’KEH COOTBETCTBOBATH JIMTEPATyPHBIM HOPMaM.

B 11oKanbHBIX HOPMATHBHBIX aKTax JAIOTCS ONpEeNENeHHs BBOAMMBIX IOPUIMYECKHUX,
TEXHUYECKUX U JPYrHX CIHEeLUaNbHBIX TEpPMMHOB, €CIIH OHH He SBISIOTCA
06IIEeN3BECTHEIMHM U HEynoTpebiseMbIMU B 3aKOHOJaTeNnbCTBE PP U pErHOHAIbHOM
3aKOHOJATENIbCTRE.

43. Kaxnapli KOHKDETHBIM JIOKalbHBIH aKT HMeeT YCTaHOBJIEHHYIO GopMy.
Odopmisiercss B coorBercTBum ¢ 'OCT P 7.0.97-2016 «Cucrema cTaHnapToB 1o
uadopMaimu, 6ubnoreyHomy u usnarensckoMmy aery (CUBU]I). OpraHu3auioHHO-
pacnopsIMTenbHas JoKkyMeHTauus. TpeboBanusa K 0hOPMIEHHIO TOKYMEHTOB).

4.4. JlokaneHble aKTHl IPOXOJSAT NPOLIEAYPY PErHCTPaliH B CIELIMATILHOM JKypHale.
O6s13aTeIbHOM PErHCTPALIMH TTO/UIEKAT MON0XKEHHS, TPaBUIIa, MHCTPYKLMHU, IPHKa3hl
¥ pacrnopsokenus 3aBenytomero MAJIOY. PerucTpaiuio JIOKalbHBIX aKTOB
OCYIIECTBISET OTBETCTBEHHBIM 3a BEeJE€HHE  [IEJIONPOU3BOJCTBA  COIJIACHO
MHCTpYKIUK o aenonpoussoactsy B MAJIOY. Perucrpauus MONOXKEHHH, IPaBHI
¥ MHCTPYKIMH OCYLIECTBISETCS HE IO3/IHee MHA WX YTBEPKICHHS 3aBENYHOIIHUM
MAJIOVY, npuka3oB u pacnopsukeHu# 3aBenyromiero MAJIOY - He mo3aHee JHsA MX
M3/1aHUS.

5. OcHoBHbIE Tpeﬁonamm K JIOKQJIbHBIM HOPMaTHBHLIM aKTaM

5.1. Cpenu nokambHBIX HOpMaTUBHBIX akTOB JIOY BBICIIYIO IOPUAMYECKYIO CHIY
umeeT Ycras. [TosTomy, npuauMaeMsle B MAJIOY JiokanbHble HODMATHBHBIE aKThI,
HeE JIOJKHBI MPOTUBOPEYHUTH €ro Y CTaBy.

5.2. IIpy MOArOTOBKE JIOKATBHBIX HOPMATUBHBIX aKTOB, PETyTHPYIOLIMX COLHAIbHO-
TPYZOBbIE OTHOLIEHHS (HANpHMep, KOJUIEKTHBHBIA JOrOBOp, NpaBuiia BHYTPEHHETO
pacropsiika U JIp.) CliefyeT pyKOBOACTBOBATLCS PEKOMEHIALMAMH O HUX.

5.3. [TonosxeHue AOIKHO COAEPKATh ClieyIolHe 0013aTeIbHbIe PEKBH3HUTHI:

- 0603HaYeHHe BH/A JIOKAJIbHOrO HOpPMaTUBHOI'O aKTa, €ro HAMMEHOBAHHE;

-rpu(bl: MPUHATO, YTBEPXKIAEHO, COrIACOBAHO;

- TEKCT, COOTBETCTBYIOLMI €r0 HAUMEHOBAHHMIO;

- OTMETKY O HAJTHYMHU IIPUIIOKEHHS,

- OTTUCK T1€YATH.

5.4. TIpaBuna JO/DKHBI COAEPXKaTh CleAyolIHe 00s3aTeNbHbIe PEKBH3UTEI:

- 0603Ha4YeHKe BU/A JTOKaJIbHOI0 HOPMATUBHOI'O aKTa, €ro HAaMMEHOBaHHE,

- rpu(dbl IPUHATHA U YTBEPKIACHHUS,

- TEKCT, COOTBETCTBYIOILMHM €r0 HAMMEHOBAHHIO;

- OTMETKY O HaJIMYUHU NPUIIOKEHNUS,

- OTTHCK I1€4aTH.

5.5. UHCTpYKUMH J0JIKHBI COAEPKATh CIeAytomue 00s3aTebHble PeKBH3HTHI:

- 0603HaYeHKE BU/A JTOKAJIbHOM0 HOPMATUBHOI'O aKTa, €ro HAaNMEHOBaHHE,

- rpudBbl COTIaCOBaHUA M YTBEPKIACHHUSA,



- TEKCT, COOTBETCTBYIOILUH er0 HauMEHOBAHMIO;

- OTMETKY O HaJIM4UU NIPUIIOKEHHS,

- PETUCTPaLMOHHBIH HOMED;

- OTTUCK T€YaTH.

5.6. ITocTaHOBIEHHE JOIDKHO COEPKATh Cleaylolre 00s3aTelbHbIe PEKBU3UTHIL:

- 0603HaYeHne BH/A JIOKAJBHOTO HOPMAaTHBHOT'O aKTa, Er0 HAWMEHOBAHUE,

- MECTO U JaTy NpUHATHS;

- TEKCT, COOTBETCTBYIOLIHI €ro HAMMEHOBAHHIO;

- JIOIKHOCTE, (haMUITHIO, WHULIMATIB U TTOJNKCH JIMIIA, BEIHECLIEro NOCTaHOBIEHHUE,

- periCTpaliOHHBINA HOMEP;

- OTTHCK I€YaTH.

5.7. Pelenus IOKHEI COIEPKATH CIeAyIOIHe 00s13aTeIbHbIE PEKBU3UTHL:

- 0003HaUeHUe BUJIa JIOKAITbHOIO HOPMaTHBHOTI'O aKTa;

MECTO U JaTy NpPUHSATHS;

- TEKCT;

- JIOJDKHOCTD, (haMUITHIO, MHULIHAJIB! M ITOJITKCH JIKLIA, MPUHABLIErO peIICHUE;

- perucTpaldOHHEIIA HOMED;

- OTTHCK II€YaTH.

5.8. Tlpukassl M pacTiopsDKeHHs IOJDKHBI CONEpKaTh CIeIyIolie 00s3aTe/bHbIe
PEKBU3HTHI:

- 0603HaYeHKe BHIa JTOKAJTBHOIO HOPMATUBHOTO aKTa, €ro HAMMEHOBAHUE,

- MECTO U JIaTy NNPHHATHUS;

- PerucTpalMOHHEBI HOMED;

- TEKCT;

- IOIDKHOCTH, (haMUITHIO, HHUIHAIIB! ¥ TIOANHCH pykoBoutens MAJIOY.

IIpuKasbl U pacropskeHHs BblIONHsIoTCA Ha 6nanke MAJIOY.

5.9. [TpOTOKOIBI ¥ aKThl JOJDKHBI COIEPKATh CENYHOLIUe 00s3aTe/IbHbIE PEKBA3HTEL:

- 0603HaYeHHe BUA JIOKAJIBHOIO HOPMAaTUBHOTO aKTa,

- MECTO U JaTy [IPHHATHS,

- HOMED;

- CTTUCOK MPHUCYTCTBYIOIIHUX;

- TEKCT, COJEpXKallWii MOBECTKY IHs, ONHMCaHHe XoJa, Mopsaka M IpOLEAYpbl
COBEpINAEMBIX ONpeeeHHbIX (IOPUIANYECKH 3HAYMMBbIX) JIeHCTBHM TGO OTCYTCTBHE
ornpezieNieHHbIX (GaKTOB;

- JIOJKHOCTb, (haMUIIMIO, WHMLMAIBI W TIOANHMCH JiMua (JIMI), COCTAaBHBLUMX HIH
NPYHUMABIINX y4aCTHe B COCTABJIEHUH [IPOTOKOJIA UK aKTa.

5.10. MeTtonuyeckue peKOMEHAALUH JTOJKHBI COAECPKATE CICYIOLHE obs3aTeNbHbIE
PEKBU3UTHI:

- 0603HaYeHKe BH/a JJOKAIFHOTO HOPMAaTHBHOIO aKTa, €ro HAMMEHOBAaHHC,

- MECTO U J1aTy NPUHATHS,

- TEKCT, COOTBETCTBYIOLIMH €ro HaMMEHOBAaHMIO M COIAEPKAIUMH yKa3aHHe Ha BHI,
HAMMEHOBaHWe M [aTy NPUHATHA NPAaBUI MM HHCTPYKIWH, HOPMBI KOTODBIX




Pa3BACHSIOTCS, ~KOHKDETH3HDYIOTCA — HIM  JCTATU3HPYIOTCH METOIUYECKUMHU

pPEKOMEH JAlUAMU;

- JIOJDKHOCTh, (amMuiius, HHULHMAIbl JIHLA (nM1), COCTAaBMBLIMX METOAHYECKHE
pEeKOMEHIALIUH.

5.11. IlporpamMmbl ¥ [UIAHBI JOJDKHBI COJACPXKATH cnepyromme 00sg3aTeNbHBIE
PEKBU3UTHI:

- 0603HAYEHNE BU/IA JIOKAIBHOIO HOPMAaTHBHOI'O aKTa, ero HAaUMEHOBAHHE;

- MECTO U JaTa NPUHATHA;

- TEKCT JIOKAIBHOTO HOPMATHBHOTO aKTa, COOTBETCTBYIOIIHMH ero HAMMEHOBAHHUIO.
5.12. JIOJKHOCTHas HMHCTpyKUHMs paGOTHHKa JOJDKHA COZNEPKATE clenyrouue
paszensl:

- ob111ME MOJIOKEHHUS,

- OCHOBHbIE 3aayd, Mpasa, OQYHKIHH, TNPEAOCTaBIIEMBIC pabOTHUKY H €ro
0053aHHOCTH;

- B3aUMOJIEACTBHA,

—  OTBETCTBEHHOCTh 3a HEKAYEeCTBEHHOE M HECBOEBPEMEHHOE  BBINOJHCHHC
(HEUCIIONTHEHKE) 00S3aHHOCTEH, Py CMOTPEHHBIX JIOJHKHOCTHOM MHCTPYKLIHEH;

- TpeboBanus K pabOTHHKY.

- OTTHUCK [1€YaTH.

6. TIOpSAAOK NPHHSTHS H YTBEPAUICHHS JIOKAILHOI0 HOPMATHBHOIO aKTa

6.1. JlokanbHBI HOPMATHBHBIA aKT, MpOLIEJIIIMH MpPOBEPKY Ha JIATEpaTypHO-
CTHIMCTMYECKYIO TPAMOTHOCTh M TpPABOBYIO SKCMEPTH3Y, & TaKke npoueaypy
COrJIaCOBaHMs,  TOMJIEKHT  TNPUHATHIO M YTBEPKACHHIO 3aBEIYOLIHM
06pa3oBaTeibHON OpraHu3aly B COOTBETCTBUH C Verasom MAJIOY.

6.2. JlokanbHble HopMaTHBHbIe akThl MAJIOY MOryT IpHHAMATLCA PYKOBOJMTENEM,
O6mmm cobpanuem paGoTHHKOB, IlezaroruyeckuM COBETOM, KOJIIErHaJIbHbIM
opranoM MAJIOY, HajeleHHBIMH T[OJTHOMOYHAMU TIO NPUHATHIO JIOKAJBbHbIX
HOPMATHBHBIX aKTOB B COOTBETCTBHM C Verasom MAJIOY, — mo npeaMeTaMm HX
BE/IEHUS M KOMIIETEHLIUH.

6.3. Ilpy TpPUHATHM JOKQIbHBIX HOPMATHBHBIX aKTOB, 3aTparvBalolMx IpaBa
BOCITMTAHHUKOB, YUHTEIBAETCS MHEHHE PONUTENBCKOrO COBETA.

6.4. He moanexar NPUMEHEHHIO JOKaJbHbIe HOPMATHBHBIC 4KTRL yXyZALaroume
[10JI0’KEHNE YIaCTHHKOB 00pa3oBaTeIbHBIX OTHOILIEHHH MO0 CPaBHEHHIO C TPYAOBBIM
3aKOHOJATENILCTBOM,  KOJUIEKTHBHBIM  [I0TOBOPOM,  COTJIALLCHHAMH, a TaKKe
OKalbHEIE AKTHl, [pHHATHIE C HapylUEHHeM [opiika y4era MHEHHS
TpEe/ACTaBUTEIBHOTO OpraHa.

6.5. Tlpowenmmi mnpoueaypy NpUHATAA JOKAJbHBIA HOPMATHBHBIA  aKT
yTBEPKIACTCS PYKOBOJIHUTENEM MAJIOY. ®axkT YTBEpKACHUA ohopmiseTcs
IPHUKa30M 3aBEyIOLIEro MAJIOY, 3aBepeHHBI# NOATHCHIO.




6.6. JlokabHBI HOPMATHUBHBIM aKT BCTYNaeT B CUIY C MOMEHTA, YKa3aHHOTO B HEM,
nu60o, B Cllyyae OTCYTCTBHS TAKOTO yKa3zaHHs, 10 HCTEUEHHM 7 KaJeHIApHBIX JHEH C
NaTel TPHHATHS [AHHOTO JIOKATbHOIO HOPMATHBHOrO axTa. JlaToW NpUHSATHS
JIOKATBbHOTO HOPMATHBHOTO aKTa, TpeOyIoIero yTBEPKAECHHA 3aBEAYIOLIMM
MAJIOY, sBisieTcs nata TaKoro yTBEPKIAEHHUS.

6.7. Ilocne yTBepKAeHHUS JIOKAJIBHOIO HOPMAaTHBHOI'O aKTa MPOBOJMTCS IMpoLeaypa
O3HaKOMIIEHMS C HHMM YYaCTHHKOB 0O0pa3oBaTENbHBIX OTHOILUEHHMH, Ha KOTOPBIX
pacnpoOCTPaHSIOTCS IOJNOXEHHs [JaHHOIO JIOKaIbHOTO0 HOPMATHBHOTO  aKTa.
O3HaKOMJIEHHE C JIOKAIBHEIM HOPMATHBHBIM aKTOM O(OpPMIIAETCS B BHJE MOAMHCH
O3HAaKOMJISEMBIX JIMI[ C YyKa3aHWEM JaThl O3HAKOMJIEHHMsS Ha OTAEIBHOM JIMCTE
03HaKOMJIEHHS, IIPUIaraeMoM K HeMy, TM60 B OTAENbHOM XypHaie. O3HaKOMIIEHHE C
JIOKAJIbHEIM aKTOM MOXeT OBIThb TakKKe IPOM3BEJEHO IIyTEM HalpaBjieHUs Ha
3NEKTPOHHYIO nouTy padotaukoB MAJIOY.

6.8. JloxanpHble HOpMATMBHBIE aKTBl INPOXOIAT TMPOLEAYPY PEerucTpauud B
CHelHaIbHOM XypHale.

6.9. OO6Gs3aTenbHONM perucTpaldd IOJJIekKaT IOJOXKEHHS, NpaBuUia, HHCTPYKLWH,
npYKa3bl ¥ pacnopsbkenus 3asenytoiero MAJIOV.

6.10. PerucTpaliuio JIOKaIbHBIX HOPMATHBHBIX aKTOB OCYIIECTBJIAET OTBETCTBEHHBIH
3a BeJleHHE [IeJIONPOU3BOJCTBA COIVIACHO WHCTPYKLIMH IIO [€JIONPOM3BOIACTBY B
MAJZIOY.

6.11. Peructpalius mojioXeHHH, NpaBHJI U UHCTPYKLMM OCYLIECTBIISETCA HE MO3HEE
IHA MX yTBepXkaeHHs 3aseayommuM  MAJIOVY, npuka3oB W pacropsKeHUH
pykoBoautens MAJIOV - He no3aHee AHs UX W3JaHMs.

6.12. YTBep/KICHHBIN JTOKATBHBIA aKT MOJIEXHUT OIyOIMKOBAHUIO Ha O(QULHATEHOM
caiiTe [OIIKONBHOTO 00pa3oBaTeNbHOro y4pexiaeHuss B TedeHume 10 (mecsaTw)
KaJIeHJapHBIX JHEH.

7. llopsiOK BHECEHUs] H3MEHEHHS H J0NOJIHEHHH B JIOKAJIbHbIE aKThbl

7.1. B peHcTByloIMe JIOKalbHbIE AaKThl MOTYT OBITb BHECEHBI W3MEHEHHMs H
JIOIIOJTHEHHUS.

7.2. IlpennoxeHue 0 BHECEHHH M3MEHEHHH MOXET HCXOIHUTh OT moboro opraHa u
JIM11a, KOTOPBIHM cornacHo HactosuieMy [IonoeHHIO HMEeT IPaBO CTaBUThL BOMPOC O
pa3paboTKe M TIPUHATHM COOTBETCTBYIOLIErO JIOKAIBHOIO aKTa nubo yTBepXkKAaTh
3TOT JOKYyMEHT. (

7.3. TlopsZOoK BHECEHHs W3MEHEHHMH H JIONMOJHEHHH B JIOKABHBIE AKTHI J10Y
Onpe/ieNsAeTcs B CaMMX JOKAIbHBIX aKTaX. B OCTanpHBIX Cily4asX H3MEHEHHA U
JOTIOJIHEHHUS OCYIIECTBIIAIOTCS B CIIEAYIOIIEM MMOPsAAKe:




- BHECEHHWE M3MEHEHHWM W JIOMOJHEeHHH OCYIIECTBIIAETCA B MOPAAKE, YCTAHOBIIEHHOM
B JIOKaJTbHOM HOPMAaTUBHOM aKTe, Ha OCHOBaHHM KOTOPOIO BHOCATCS H3MEHEHH,

- W3MEHeHHs M JONOJHEHHS B JIOKAIbHBIE AKTHI: IOJOXEHHUs, NpHHATHIE O0e3
COrjacoBaHMs C OpraHOM YMNpaBlI€HUs, NPaBUIla, HHCTPYKLUKHU, MPOTrpaMMBl, IUIaHBI,
MOCTAHOBJIEHHWS, pElleHHs, TMpPUKa3bl U PaACIOPSHKEHHMs, BHOCATCA IMyTEM H3AaHHA
MpYKa3a 3aBe[ylOIIero O BHECEHHH H3MEHEHHH MIM JOTOJHEHHH B JIOKAlbHbIH
HODMaTHUBHBIH aKT;

- W3MEHEHHS W JIONOJIHEHHMS B IOJIOXKEHWs, [PHUHATHIE IIOCJIE COINIAaCOBaHUS C
OpraHoM TroCy/apCTBEHHO-OOIIECTBEHHOIO YNpPAaBIE€HUS, BHOCATCS IyTEM H3JaHHs
npukasa 3asenyiomero MAJIOY o BHeCEHWM HM3MEHEHMH WIIM [ONOJHEHHH B
JIOKaJTBHBIN aKT C MPeIBapUTEIbHBIM [IOJIyYEHHEM OT HErO COrIacHs.

7.4. JlokapHBIE HOPMATUBHBIE aKThl MOT'YT OBITH IOCPOYHO H3MEHEHBI:

- B clly4ae BHECEHHs H3MEHEeHHUH B yupenuTenbHble 1okyMeHTel MAJIOY;

- IS TIpUBEJIEHUS B COOTBETCTBHE C U3MEHEHHBIMH B IIEHTPAIW30BaHHOM IMOPsIKE
HOpPMAaTUBaMH O TPYZE;

- 110 pe3yJibTaTaM aTTeCTallii paboYUX MECT.

7.5. VI3MeHeHHs W MOTOJIHEHHS B JIOK&IbHBIM aKT BCTYNAKT B CHUIy C JaThl,
YKa3aHHOM B TIPHKa3e O BHECEHHH W3MEHEHWH HIM JONOJHEHWH B JIOKaJbHBIM
HOPMATHBHBIH aKT, a B ClTyYae OTCYTCTBHSA YKa3aHUs B HEM JaThl — IO MCTECYEHHIO 7
KaJeHJApHBIX JHE# C [JaThl BCTYIUICHHs TNpHKa3a O BHECEHWHM W3MEHEHHH HIH
JIOTIOJIHEHUH B JIOKAJIbHBIN aKT B CHITY.

7.6. U3MeHeHUs U JOIONHEHHS B MpPEeANUcaHus U TpeOOBaHMs, IPOTOKOJBI U aKThl,
METOJMYECKHE PEKOMEHIAallH, aKThl O [IPU3HAHHMHU JIOKAJIBHBIX aKTOB yTPAaTHBIIHMH
CHUITY, HE BHOCSATCS.

8. OTBeTCTBEHHOCTDH

8.1. 3a HeUCNONHEHHME WIM HEHajIekallee HCIOoJHeHHe TpeOOBaHHH,
YCTAaHOBIEHHBIX B JoKanbHbIX akrax MAJIOY, coTpyAHMKH MAJIOY HecyT
OTBETCTBEHHOCTh B COOTBETCTBMH C YCTaBOM, TPYAOBBIM Kojekcom Poccuiickou

Denepalivy.

82. 3a HEHCIONHEHHME WM HEHajJexKallee MCIOJIHEHHe O00g3aHHOCTEH,
YCTaHOBJIEHHbIX NaHHBIM IlonoxkenueM, pabotnuku MAJIOY, yuacTByromue B
pa3paboTKe JIOKaJbHBIX AaKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C
JNEUCTBYIOLMM TPY/AOBBIM 3aKOHOIATEILCTBOM.

9. lelicTBHE JIOKAJIbHBIX aKTOB

9.1. JlokanpHble aKTBl OpraHM3allM¥, OCYLIECTBISIOMWEH 00pa3oBaTe/bHYIO
[IeATENBHOCTD, NEHCTBYIOT TOJNBKO B IpefieNaX JOIKONBHOTO 00pa3oBaTeNbHOro
yUpeKJEeHHs M He MOTYT pPeryldpoBaTh OTHOLICHHS, CKIIa[bIBAIOIIMECs BHE
06pa3oBaTeIbHON OpraHU3aliH.



9.2. Jloxansusie aktsl MAJIOY yTpauMBaioT CHiIy (IIONHOCTBIO HJIM B OTAEJBHOH
YacTH) B CIeAYIOLIUX CIydasX:

- BCTyIJIEHHe B CHJIy aKTa, PU3HAIOMIEro NAHHBIN JOKANbHBIH aKT YTPaTHBIINM
CHILY;

- BCTYIUIGHHE B CHIy JIOKAIBHOTO aKTa Gonblued IOPUIMYECKOH CHIIBI, HOPMEI
KOTOPOI'0 IPOTHBOPEUAT MOJIOKEHUAM JAHHOIO JIOKAJIBHOTO aKTa;

- IpU3HAHKE CYJIOM MJIM HHBIM YIIOJIHOMOYEHHBIM OPraHOM roCyJapCTBEHHOM BJIaCTH
nokanpHoro akta MAJIOY npoTuBopeyalyM AeWCTBYIONIEMY 3aKOHONATEIbCTBY.
9.3. Jlokansueli akt MAJIOY, yTpaTHUBILIMK CHITY, HE MOAJNICKUT UCIIOIHEHHIO.

10. 3akayuTeIbHBbIE MOJIOKEeHUA

10.1. Hacrosimee IlonokeHue O rmopsiake pa3pabOTKM W NPUHATHS JIOKAIBHBIX
HOPMATHBHBIX NpaBoBbIX akToB B MAJIOY sBnsA€TCs JOKaIbHBIM HOPMAaTHBHBIM
axtoM, npuEMMaeTcs Ha [lenarorudeckoM cosere MAJIOY u yTBepikaaeTCs (nmubo
BBOIMTCS B JIeCTBUE) MpUKa3oM 3asenytoniero MAJZIOY.

10.2. Bce wu3MeHeHUsS ¥ [JOIMOJHEHMs, BHOCHMMBIE B HAcCTOAILICE [Tonoxenue,
opopmisioTcsT B NHCbMEHHOM  GopMe B COOTBETCTBUH JEACTBYIOLIAM
3aKoHoAaTebecTBOM Poccuiickoi Denepanuu.

10.3. TTonoxeHue o mopsake pa3paboOTKW M TNPHHATUA JIOKAIbHBIX HOPMAaTHBHBIX
npaBoBbix akToB MAJIOY nprHHMaeTcs Ha HeoInpe/eeHHbIH cpoK. M3MeHeHus u
noronHeHus: K ITONOKEHUIO MPUHUMAIOTCS B INOPAAKE, NPEAYCMOTPEHHOM n.10.1.
Hactosero I lonoxeHus.

10.4. TTocne mpunsTHs IlonoxeHUs (MM M3MEHEHHH H JIOITOJIHEHUH OTAENBHBIX
TMYHKTOB M Da3/ieioB) B HOBOH pelaKUMH MpeAblIyllas peAakiuys aBTOMAaTHIeCKH
yTpauuBaeT CHUITY.



